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Certificate Program
We offer online education programs designed to provide the workforce skills necessary to enter a new field or advance your current career. Our Online Career Training Programs in the Allied Health, Computer-Internet, Business, Technical and Construction industries provide the most effective online training.
The amount of time to complete our programs varies from student to student.  Students are assigned a Career Counselor who assists the students with setting an achievable study/completion schedule, within the given 3 to 12 month completion window (per program).
To earn a certificate in GES217 Technical Writing, students must complete 80 hours of training.  
Student Name:	Click here to enter text.
Start Date:	Click here to enter a date.
End Date:	Click here to enter a date.
Program Fee:	$1795
Training Status:	Choose a Training Status.
POC Name:             LaJeanne Williams
Phone Number:     817-515-2520
Email:                       lajeanne.williams@tccd.edu
[bookmark: _GoBack]Address:                  5901 Fitzhugh Ave.  
                                 Fort Worth, TX 76119

Technical Writing
I. Introduction to Technical Writing
A. Defining Technical Writing
B. Types of Writing
C. Taking a Writing Inventory
D. Engaging in Critical Thinking Situations to Facilitate Writing On-Demand
II. Understanding Your Role as a Technical Writer
A. Establishing Common Ground with an Intended Reader
B. Knowing Your Ethical Obligations
III. The Communication Triangle: The Recipe for Establishing Common Ground With the Audience
A. Choosing a Topic
B. Determining the Purpose for Writing
C. Analyzing an Audience
D. Evaluating Common Ground
IV. Types of Technical Correspondence: Writing for an Intended Audience
A. Analyses
B. Memos
C. Letters
D. Reports
E. Manuals
F. Abstracts
G. Proposal
V. Writing a Professional Portfolio
A. Audience Analysis
B. Informative Abstract
C. Business of Letter Transmittal
D. Extended Proposal
VI. The Seven Principles of Effective Writing
A. Appropriating Content to the Audience
B. Focus & Unity
C. Organization
D. Development
E. Sentence Structure
F. Diction & Word Usage
G. Mechanics
VII. Writing as a Process: Learning to Write in Stages
A. Prewriting
B. Researching
C. Organizing
D. Creating a Rough Draft
E. Revising
F. Editing
VIII. The Final Word on Technical Writing
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