Applying for Financial Assistance (FA)

After you have spoken with a Military OneSource consultant and he/she has approved your career plan,
you are now eligible to apply for Financial Assistance (FA). To apply for Financial Assistance, go to the
APPLY FOR FA tab on the main menu. Once you click the APPLY FOR FA tab, the page will give you
instructions and reminders about applying for FA and eligibility rules.

After you review the terms of FA, click the Begin Financial Assistance Application link
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Newss & Links Congratulations! Now that your career and training plan has been approved, you can apply for

Find a Career financial assistance (FA). Please review the terms of MyCAA financial assistance carefully:

School Search

. Financial assistance will be authorized on a course-by-course OR term basis.
Program Search

2. If you have not yet registered with your school or program {which we recommend yvou do before you apply for
Testing FA), please make sure there is space available and you meet all pre-requisites for the classes for which you are
Logout applying for FA.
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. If there is a partial payment of FA for a course, you are responsible for paying the remaining balance to your
school or institution.

4. MyCAA funding cannot be used for courses that you are being reimbursed (in whole or part) under another
provision of law if payments duplicate MyCAA benefits or for courses repeated due to failure.
5. MyCAA funding will not be available for items not covered in the course costincluding books, application fees,

student activity cards, supplies, equipment (including computers), parking, transportation, child care, medical
services, or graduation fees.

o

. Recipients of MyCAA financial assistance will be required to provide follow-up information and/or documentation
including grades upon completion of coursework, test scores, notification of program completion or graduation,
and notification of employment.

Begin Financial Assistance Application i .
Click here to begin

STEP 1: Select the courses for FA using the checkboxes on the left.

Apply For Financial Assistance
STEP: =1: Select Courses 2: Enter Term Dates 3: Verify & Sign TA 4: Complete

Select course(s) you will be taking this term.

ourse Code - Title Lewvel Total Cost DOD Cost Your Cost
= GMT 332 - "Leading Others™ Leadership Counseling Undergrad £750.00
= UMMS573 - A Cultural History of Gardens Graduate 5250.00
= ITR.322 - American Poetry I Undergrad £550.00
= IST221 - African-American History before 1877 Undergrad 550,00
Remgining Funds: 55,500.00 Total Tuition: S0.00 Total DOD Cost: S0.00 Your Total Cost: 50.00

>




This screen will also show you your remaining funds, the total cost of the courses you are requesting FA
for as well as any balance due after assistance. Click the green arrow to proceed.

Apply For Financial Assistance

STEP: =1: Select Courses 2: Enter Term Dates  3: Verify & Sign TA  4: Complete

Select course(s) you will be taking this term.

Course Code - Title Level Total Cost | DOD Cost Your Cost
CISA1170 - Alcohal Awareness /Intervention Undergrad £500.00 £500.00 £0.00

[ MGMT332 - "Leading Others” Leadership Counseling Undergrad £750.00

Remaining Funds: 55,500.00 Total Tuition: 5500.00 Total DOD Cost: SR00.00 Your Total Cost: 50.00

L ( @ J Click Here to Proceed

Remaining Funds

STEP 2: Enter Term Dates

On the next page, you will be asked to enter the start and end of your course or courses. After you
enter the Start and End Dates, click the green arrow to proceed.

Apply For Financial Assistance
STEP: 1: Select Courses =2: Enter Term Dates 3: Verify & Sian TA  4: Complete

** Financial assistance is authorized on a course-by-course or term basis. All courses on a single FA application must fall
within the same term (therefore you must input the same start and end dates for all courses within the term). If vou wish
to apply for FA for courses that fall in different terms, you must fill out a separate FA application.

Term Start Date: = Term End Date: [E]

® @

MyCAA TIP - Course Dates!

Only request FA for courses that you will currently be enrolling in. All courses on a
single FA application must fall within the same term (therefore, you must input the
same start and end dates for ALL courses within the term). FA cannot be requested
more than 7 calendar days after the start date of the term.




STEP 3: Verify & Sign FA

Now you need complete the FA form by agreeing to all the Terms & Conditions, and digitally signing
the document. Once you have checked all of the boxes, you will need to enter your Username and

Password (the same ones you use to log-in to the MyCAA site) to digitally sign the FA form. Click the
green arrow to continue.

Apply For Financial Assistance
STEP: 1: Select Courses  2: Enter Term Dates +3: Verify & Sign TA

PRIVACY ACT STATEMENT

AUTHORITY: 0 7137,

of the individual and recands.
ROUTINE USES: Reoonds miay be dzolosed to ofvilian sohools for the purposes of ensaring oomeot enmoliment and Billing informiation.

DISCLOSURE IS5 YOLUNTARY: Dizolosures of 55H & woluntary; however, failures to provide the information meqeinsd may regult in dzappros
the individuals request for financial astancs.

Student Information

'T"“STE'I“""‘"E- FIRST MAME, MO0LE ATIAL- SPOMSCR - Click the checkboxes to agree

‘o, 5

P ONSOR SERVICE puone. | 1O the terms & conditions

Air Foinoe 1231231134 AMERSC AN MILITARY UHIVERSITY
Courses

Comarse: Cin - Tibde Tl Comit: DD Corst: Yiownr Cirst:

4: Complete

PRINCIPAL PURPOSE: To prooess an individuals request for Spouse tuition assistance. Use of 55H & neosmsary to miake positive identifioation

val of

CISA11A] - Aol Aowymrmrpe Tolmeyenlion Lindengrad 350000 £500.00 $0.00

TOTAL TINTEDH: 5500.00 TOTAL DD COST: 5300.00

TOTAL STUDERT COST: 50.00

Terms and Conditions

r anderstand that the My TAN Program will pay mry tuition and fees up to 35000, for 2 program of study/ training, bosrsure and/or
oertification.

I lagree to pay the remaining amount and any other oosts and fees.

[~ lamree that no changes will be made in the abowve courss, program keted above or dollar amounts without the approval of the Milftany
DeeSarce [M05) call center staff.

agres to provide 2l oourse/ program information to inoluds oompletion to Myl

Digitally sign the FA form

using your MyCAA
Username & Password

agres to seek employment upon completion of the program.
anderstand acoounts ane subject to availability of funding and funding for miy entire program & not guarantesd.
aurtharizs the institution fted on thiz apphication to nebeass aoademio information [oourss grades, comphetion status) to MrpCas.

hool Information

Sohood Student I0: [ oo Bereres sy soloeal studernt 1D, plaase anter it nowr. Some sohools will REQUIRE it for

billing purposes.

Signature and Confirmation

U rmamse: [ Paszweoird: "

ALERT!I

Failure to provide correct information may cause your MyCAA Financial Assistance (FA)

be rejected by your school. Confirm all FA information with your school BEFORE
submitting. FA submissions are locked 10 days prior to course start dates and may NOT b
changed.

Please confirm your course information before proceeding.
[ | have confirmed my information is correct l

Your course information
must be correct! Read the
ALERT before continuing!




Once you click the arrow, you will get a confirmation message that your FA has been approved. Your
school may require that you submit a paper copy of the FA document to their Finance office. Click on
the Print FA Document link to print or save a copy of your FA Form.

Apply For Financial Assistance

STEP: 1: Select Courses  2: Enter Term Dates  3: Verify & Sign TA =4: Complete

Thank Youl!

Your FA Confirmation # is 127.

If you ever need to speak with our call center regarding this FA, you can use this confirmation
number for your reference.

“four application for Military Spouse Career Advancement Account Financial Assistance has been approved! Please make sure you
have enrolled with your school or program for the class(es) for which you have applied for FA. To print a copy of your approval,
click on the link below or you can access a copy of the approval at any time in the Career Plan section of MyCAA.

< =2 Print Your FA Dacumen:>

In addition to the on-screen confirmation message, you will receive a message in your MyCAA message
mailbox stating that your FA has been approved.

Home Messages

Getting Started

FAQs New | Reply | Delete Show: Inbox =
Hews & Links From Subject Created Date =
Find a Career [[] site Administrator Your FA has been approved 127. 3/9/2009 10:45:53 AM

School Search [7] 5a Administrator Status Changed to Active 3/9/2009 10:22:45 AM =

Once you have applied for FA for a course, the course will appear with an ENROLLED status next to it in
your career plan.

Career Field: Health Services

PortableCareer: Dental Hygienist

Description: Clean teeth and examine oral areas, head, and neck for signs of oral disease. May educats
patients on oral hygiene, take and develop X-rays, or apply fluoride or sealants.

Institution: AMERICAN MILITARY UMNIVERSITY

Plan Type: Bachelor Degree

School Student ID: Update ID
Courses iiﬁ

Expand Al | Collapse Al

3 CJSAT170 - Alcohol Awareness/Interventiof ENROLLED

[ Add Courses ]

3 HI5T221 - African-American History before 1?77—/
» HUMMST3 - A Cultural History of Gardens
3 LITR3ZZ - American Poetry |

3 MGMT332 - "Leading Others" Leadership Counseling ENROLLED




You can click on the blue arrow to expand the view of any of the classes. If you select a course where
you have ENROLLED, you will be able to Print or Save the FA form at any time. You can also edit or
cancel an FA up until 10 days prior to the start date.

Add Courses
Expand Al | Collapse Al
r CJ5A1170 - Alcohol Awareness/Intervention ENROLLED
» HI5T221 - African-American History before 1877
k HUMMNST3 - A Cultural History of Gardens
4 LITR322 - American Poetry |
‘| - ‘ MGMT332 - "Leading Others" Leadership Counseling ENROLLED
g Total Cost Unit Level
$750 Undergrad
Enrollment ID# Start Date: End Date: . i
175 31-Jul-09 31-Aug-09 Cancel FA | Print FA | Edit FA

PLEASE NOTE: Once you apply for FA, you can edit course information or cancel an
FA up until 10 days prior to the start date! If a change needs to be made or you need
to cancel an FA beyond this point, please contact your school representative and have
them cancel your FA payment for the course.
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